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Ionoxkenne
0 oubanorexe MbOY Mapgosekas COLU

1. O0mue nonoKeHHs
1.1. Hacrosmiee nonoxeHWe pErIaMeHTHPYET ACATENbHOCTh  OHOIHOTEKH
MBOY Mapgosckas COLLI (nanee — oGpa3oBarenbHas OpraHu3aius ).
1.2, Hacrosmee nonoxenue pa3paboraHo B COOTBETCTBHH ¢ DeepanbHbiM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 obpaszoBanum B Poccuiickoit Ddeaepaunmn», NpHKa3OM
MunkynsTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yrepxkaennu [lopsaka ydera
JNOKYMEHTOB, BXOMALMX B cocraB Oubimoreynoro ¢Gonza», ¢ y4eToM NHChbMa
MunoGpaszosanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O [TpuMepHOM MONIOKEHAH
0  Oubnmoreke  00meoOpazoBaTEILHONO  YUPEKICHHUN), MeTroanyeckux
pexomenaumit ®I'bHY «HITB um. K. /1. Ymmuckoro» ot 31.05.2017.
1.3. buGnuoreka co3maercs B uensx ofecrnedyeHHs npaBa  YHaCTHHKOB
oOpasoBarenbHOro mpomecca Ha OecruiatHoe nonb3oBaHHe  OuOIMOTEYHO-
HH(POPMALTHOHHBIMHA PECYPCAMH.
1.4. [Topsaa0oK MOAB30BAaHHA HCTOYHMKAMH WH(OpMALMK, NEPEYEHb OCHOBHBIX YCIYT
M YCIOBHMS HMX TMPEAOCTABICHHS ONPEACHSIOTCA HACTOALIMM TOJOKEHHEM O
OubnHoTeke W TpaBHIaMHM  [OJIb30BAHUA  OWOIHOTEKOH,  YTBEPHKIACHHBIMH
PYKOBOAHTENEM 00pa30BaTeIbHON OpraHU3aluy.
1.5. Oprasmsanms o0CHyKMBaHHS Y4aCTHMKOB 00pa30BaTeNLHOrO mpouecca
NPOM3BOAMTCA B COOTBETCTBHM C MpaBWaMH TEXHHKH O0€30MmacHOCTH M
NPOTUBONOKAPHLIMHA, CAHUTAPHO-IHI'MEHHYECKUMH TPeOOBAHUIMH.,

2. Heawn, 3agaun, pyHkuuu OubanoTeKH
2.1. llenn GuGMMOTEKH COOTBETCTBYIOT LM 00pa3oBaTENbHONW OpraHW3alu H
BKIHOYalOT B ce0s B ToM uucne: (opmupoBaHHe OOMmIEH KyJIbTYphl JTHYHOCTH
o0y4aromMxcs Ha OCHOBE YCBOEHMA 0043aTENbHOr0 MHHHMYMA COACPKaHHS
06uieo6pa3oBare/ibHBIX TTPOrPaMM, HX AJaNTalMsd K XKU3HH B 0OLIECTBE, CO3/aHHE
OCHOBBI /Ul OCO3HAHHOTO BhIOOpA M MOCIENYIOMEr0 OCBOEHHS MPO(ECCHOHATBHBIX
ofpa30oBaTe/bHBIX OPOrPaMM, BOCIIHTAHHE TPaKJAHCTBEHHOCTH, TPYAOMOOHS,
yBaXECHHA K mpaBaM M CBo0OoJaM uenoBeka, JOOBH K OKPYXalIICH NPHPOAE,
PomHe, ceMbe, (hOpMUPOBAHHKE 310pOBOro 00pa3a MH3HH.
2.2. 3anavamu 6uGmoTexn 06pa3oBaTEIbHONH OpraHU3alMy ABIAIOTCA:
B obecriedeHHe y4acTHHKOB 0Opa30oBaTeNbHOrO Mpouecca JOCTYIOM K
HHpOpMAMH, 3HAHHAM, HAEAM. KyJIbTYPHBIM  LIEHHOCTAM  MOCPEACTBOM
HCIOIb30BaHuA  OMOIHOTEYHO-MH(OPMALIHOHHBIX  pecypcoB  00pa3oBaTe/IbHOH
OpraHHU3aIHH;
. npUBjieYeHHE OOYy4alOMMXCA K CHCTEMATHYECKOMY WYTEHHIO Y4eOHOM,
XY/I0KECTBEHHOMH, HAYYHO-IIONYJ/ISIPHOM JIHTEpPaTyphl;
. CONCHCTBHE pPAa3sBHTHIO [O3HABATEIbHBLIX HHTEPECOB H  CnocoOHOCTEH
obyuarommxcs;




. o0yueHHre ocHOBaM GuGIHOTEUHO-GHG/IHOrpapHUECKOM IPAMOTHOCTH;

. COJCHCTBHE MEAArorH4eckuM paGoTHHKaM B noaGope HayIHO-METOIHYECKOMN
JIATEPaTyphl, HHPOPMUPOBAHHE O HOBBIX NMOCTYILICHHAX B GHGIHOTEUHBI oHA;

. COBEPLUCHCTBOBAHHE MPEAOCTABAAEMbIX OMOIMOTEKOH yCIyr Ha OCHOBE
BHCAPCHHS HOBbIX HMH(OPMALMOHHBIX TEXHONOTHM M  KOMIBIOTEPH3AIMH
OHOIHOTEYHO-HHDOPMAIIMOHHBIX ~ MPOLECCOB,  (opMHpOBaHHE  KOM(OPTHOI
OubnHOTEYHOH cpeabl, B TOM uHcle O0ECHeYeHHe YCJIOBHH JIOCTYIHOCTH
OMOIHOTEUHBIX YCIYT /Ul AETEH C HHBAIHIHOCTBIO.

2.3. bubnHoTeka BRIMIONHACT CAEAYIOMHE ()YHKIMH: ’

23.1. DopMHpyeT (oun OHOMHOTEYHO-HH(OPMAITHOHHBIX pecypcoB
o0pasoBaTenbHOH OpraHu3allig;

. KOMIUICKTYET OCHOBHOM (OHA y4eOHBIMH, XYAOKECTBEHHBIMH, HAYYHBIMH,
CIPAaBOYHBIMH, IE€AArOrHYECKUMH H HAYYHO-TIONMY/IAPHBIMHA AOKYMEHTAMM;

. Y4YacTBYET B KOMIUIEKTOBAHHH CIELIMATH3UPOBAHHOIO (hpoH1a yueOHHKAMH U3
4HCIa BXOMWIMX B (eaepanbHblii nepeueHb y4eOHMKOB, AOMYIIEHHBIX K
UCIIONB30BAHHIO NPH pEATH3AHM HMEIOMMX TIOCYJAapPCTBEHHYIO aKKPEIUTALHIO
00pa3oBare/bHbIX NPOrpaMM HaYaJbHOr0 OOLIEro, OCHOBHOIO OGLIEro, CPEAHEro
o6uiero o6pasoBaHus, U Y4eOHBIMH MOCOOHAMM, JAOMYIIEHHBIMH K MCIIOIb30BAHHIO
NpH peaTH3alMK YKa3aHHBIX 00pa30BaTeIbHLIX IPOrpaMm;

. aKKymynupyer (OHA MOKYMEHTOB, CO3AaBaeéMbiXx B 00pa3oBaTeibHOM
opranusaunH (myOnukammi u paGot nmeaaroroB o6pasoBaTENbHOH OpPraHH3alHH,
Jy4IIHX HAYYHBIX paboT u pedeparor obyuarommxcs U 1p.);

. OCYIICCTB/IACT Pa3MELICHHE, OPraHM3alMIO ¥ COXPAHHOCTh AOKYMEHTOB;

. OpraHM3yeT M BeJIET crpaBo4YHO-OMOiMOrpaduueckuil anmnapar: KaTalord
(andaBuTHBIN, CHCTEMATHYECKWi), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
CTareH, TEMAaTHYECKHE KAPTOTEKH), SNCKTPOHHBIH Katanor, 6Ga3bl JAHHBIX M0
npoduIo 06pasoBaTeNbHONH OpraHH3alHu.

23.2. OcymectBuser auddepenumpoBanHoe OGHOIHMOTEYHO-HH(POPMALIHOHHOE
obcnyxuBanue 00y4arOmmxcs:

. NPEIOCTABIAET HH(OPMAIIMOHHLIE PECYPChI HA PA3IMYHBIX HOCHTENISAX,

. opranmsyer  oOyueHHe  HABBHIKAM  HE3aBMCHMOro  OGMOIHOTEYHOro
NOJIb30BaTeNd W NoTpebuTeNs HHPOpPMALMK, COACHCTBYET MHTErpalii KOMILISKCa
3HAHWI, YMCHHH ¥ HAaBLIKOB paGoTeI C KHHIOM U HH(pOpMaLHEH;

. OKa3bIBaeT HHPOPMALIMOHHYIO TMOJIEPXKKY B PCLICHUH 3a/1a4, BO3HHKAOLIAX
B mpouecce yueOHOH, camoo0pa3oBaTeNbHOM M JOCYrOBOM J€ATEIBHOCTH
obyuarommxcs,

. OpPraHM3yeT MacCoOBbIE MEPONPHATHA, OPUEHTHPOBAHHbIC HA pa3sBUTHE Obiei
M YHTATENbCKON KYALTYPhl THYHOCTH,

. CONEHCTBYET Te1aroruaecKuM paGoTHHKaM B OpraHu3aLuu
0Gpa30BaTe/IbHOro Mpoecca H Aocyra o0yJarommxcs,

233. Ocymecrsuser auddepeHimpoanHoe  OGUOIHOTEUHO-HH)OPMALIMOHHOE
obcnyKuBaHUE MEAArorud4eCcKuX paboTHHKOB:



. BBIABIACT HH(OPMALMOHHBIE MOTPEGHOCTH M YIOBJIETBOPSET 3aNpOChI,
CBA3AHHbLIE C O0yYEHHEM, BOCITHTAHHEM 00Y4alONMXCS;
. COACHCTBYET NPO(ECCHOHATLHON KOMIIETEHIIHH I€IaroroB, MOBBIIICHHIO
KBaIH(UKALINH, MPOBEACHHUIO ATTECTALINH,
B OCYWIECTBIACT TeKymee uHPOpMHUpOBaHME (ZHM HHpOpMaIMK, 0630pkI
HOBBIX MOCTYIUICHUH W MyOIHKamii);
. CHOCOOCTBYET MPOBENACHHIO 3aHATHI MO ()OPMHPOBAHHIO HH()OPMALHOHHOMH
KyJIbTYpbl 00yqarommxcs, ABnsercs 6a30ii s NPOBECHHs NPAKTHYECKAX 3aHATHIA
10 paboTe ¢ HHPOPMAIMOHHBIMH PECYPCAMH. .
234. Ocymectsiaser auPHEPEHIMPOBAHHOE OGHOTHOTEYHO-HH(OPMALHOHHOE
obcnyxuBaHue poaUTeENeii (3aKOHHKIX Mpe/ICTaBUTENEH) 06y aAOMMXCA:
: YAOBICTBOPAET 3apOChl MOJNBL30BaTE€NeH W HHPOPMUPYET O HOBBIX
NOCTYIUICHHAX B OUOIHOTEKY:
. KOHCYJIbTHPYET MO BOMPOCaM OpPraHH3alliy CEMEHHOro YTEHHsA, 3HAKOMHT C
HH(OpMALKMEH MO BOCIIHTAHHIO JETEi;
. KOHCYJIBLTHDPYET 10 BONPOcaM y4eOHbIX W3aHui s 00yqaloumxcs.
-
3. Opranusanus esre/ibHOCTH GHGIHOTEKH
3.1. OGuee pykOBOJACTBO JEATE/IbHOCTEIO GHGIHOTEKH OCYIIECTB/IAET PYKOBOAMUTE/b
obpazoBarenbHON OpraHH3aLkH.
3.2. HenocpeacTBeHHOE PYKOBOACTBO GHONHOTEKOH OCymecTBiseT GuOIHMOTEKAph
o6pa3oBaTenbHOM OpraHH3alvH.
3.3. bubnuorekapb HECET OTBETCTBEHHOCTh B MpEAENax CBOEH KOMICTECHIMH 3a
OpraHM3alMIO ¥ PE3YJIbTAThl JICATEILHOCTH OHOIHOTEKH.
3.4. B cocraB OHOTMOTEKM BXOJIHT:
« aboHeMeHT;
* YHTAIBHBIN 341,
» orzaen y4eOHHKOB.
3.5. bubmuoreuHo-uHGOpMAUHOHHOE  OOCTYKMBAHHE  OCYIIECTBIAETCS B
COOTBETCTBHH C MIaHaMu paboThl OHONIHOTEKH B pexxuMOM paboThl 06pa3oBaTenLHOM
OpraHH3aLHH. '
3.6. Pexum paborhl OUOMMOTEKH ONpeENeNseTcss € Y4eTOM pexuMa pabGoThl
oGpa3oBare/ibHOM opranu3aimy. OIHH pa3 B MECALl NPEIyCMaTPUBACTCS CAHMTAPHBII
JICHb, B KOTOPbIH 00CITyKUBAHKE MMOIB30BATEICH HE MPON3BOAMTCA.
3.7. OGpazoparenbHas opraHwsanus OGECTICYHBACT CO3AaHHE HMHBAIMIAM, B TOM
YHC/IC HECOBEPIICHHONCTHHM, CICAYIOIHUX YCIOBHI AOCTYNMHOCTH OUOHOTEKH:
- BO3MOXKHOCTB GECTIPENATCTBEHHOrO BX0a B GHOIHOTEKY M BBIXO/A U3 HEE,
= BO3MOXKHOCTb CaMOCTOATEILHOTO NEPEABHKEHHUS 110 OHOIHOTEKE B LENSX J0CTYyNa K
MECTY NPEIOCTABJICHHS YCIYIH, B TOM YHCJIE C HCIO/Ib30BAHHEM MOMOLIM NEPCOHAnNa,
NPENOCTaBIAIONIETO YCIYTY,



- COMPOBOX/ICHHE HHBATHIOB, UMEIOIMX CTOMKHE HAapyllcHUs (YHKIHH 3pEHHS H
CaMOCTOATCILHOrO  MEPEABIKCHUSA, OKAa3aHWE MM TOMOIIM HA TEPPHTOPHM
Ooubuorexw;

- MOPOBEACHHE MHCTPYKTaXa COTPYAHHMKOB, OCYIIECTBISIOLIMX HEMOCPEACTBEHHOE
B3aHMOJCHCTBHE C NOMYYaTEIIMH YCIYTH, 110 BOIPOCAM O3HAKOMJICHHS MHBATHIOB C
pasMemeHHeM KaOWHETa, a TaKkkKe OKA3aHHA WM [OMOWIM B  YACHEHHH
MOCNE0BATENbHOCTH ACHCTBHA M MAPIIPYTa MEPEABHKEHHS TIPH MOIYYEHHH YCIYTH,
= OKa3aHWE COTPYIHHKAMH, TMpPEJOCTaBISIOMMMHY YCIyry, HHOH HeoGX0AuMOi
HHBAITH/IaM MOMOIIM B MPEOJOJICHHH (apbepoB, MEMAIOMMX MOMYYCHHIO YCIyT W
HCIOJIb30BaHHIO GHGIHOTEK HAPABHE C APYTHMH JTHLIAMH.,

4. Yuer nocrynjienus H BuiGbITHS 10KyMenToB Gu6anoTeanoro gpousa
4.1. [lpuem J0KYMEHTOB B (hoH/ GHOIHOTEKH BKIIHOYACT CIEAYIOIINE ONEPALTHH;

. CBEpKa NOCTYIUICHHH C MEPBHYHBIM YYETHBIM AOKYMEHTOM (HaK/IalIHas, aKr),
BKJIIOYAIOIIAM CITHCOK MOCTYMUBIINX JOKYMEHTOB;

. COCTAB/IEHHE TEPBUYHOIO YYETHOIO JIOKYMEHTa 1N TOCTyIuleHwid 0e3
CONMPOBOAUTEILHON IOKYMEHTALIHH,

. PErucTpanus NOCTYNHBIIMX JIOKYMEHTOB B PErHCTpax CyMMAapHOro,
rpynmnosoro u HHaAMBHAYanbHoro yuera (FOCT 7.0.93-2015 «bnGimoreunsiit pouz.
Texuonorus popMupoOBaHHS» ).

4.2. llpu nonosHeRHH OCHOBHOrO GuGaHOTEewHOro (hoHaa HeoGXoaMMO cobmoaaTh
TpeboBanus denepanbHoro 3akona or 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBHH

IKCTPEMHUCTCKON  ACATENBHOCTH».  JIOKYMEHTBI, BKIIOYEHHBIE B  [€PEYEHb
IKCTPEMHCTCKHX MaTepHAIOB, NpHOOpETaTh 3anpelieHo, NPH BHIABICHHH HX B
(poHIE — W3BIMATh U3 IOCTYTIA.

4.3. Yaer u 06paboTka JOKyMeHTOB 6GuGHOTeYHOro (hoHAa.

43.1. VYuer um oOpaGoTka IOKYMEHTOB OCHOBHOrO (hOHZA OCYImIECTBISETCS
HHIUBUAYATbHBIM COOCOO0OM. CBENEHHS O NOCTYNHMBIIMX [E€YATHBIX TOKYMEHTAaxX
BHOCATCS B «KHHTY CYyMMapHOro y4era J0KYMEHTOB OCHOBHOIO (hOHIa».
[TocTynMBIIMM JIOKYMEHTaM TPHCBAMBAIOT WHIMBHIYATbHbIN PEruCTPaliOHHbIH

HOMEpD (MHBEHTapHbIHA HOMEP MM WHOH 3HAK, MPHHATBIA B KaYeCcTBE
PErMCTPALIHOHHOIO HOMEpPA, CHCTEMHBIH HOMEp Ul JJICKTPOHHBLIX AOKYMEHTOB) W
M (p XpaHEHHS,

PerucTpaimmonHbie HOMEpa H mM(PH OTMEYAIOT B PErMCTPaX HHIAMBHAYAILHOIO
y4eTa I0OKYMEHTOB — HHBECHTAPHOH KHHIE, KAPTOTEKE PErHCTPALMM ra3eT, »KypPHAIOB,
yueTHOH Oa3e naHHBIX.

Bce sK3eMIupbl NPUHATHIX H3AaHMi mreMnemooTes. [lIteMnens craBurcs Ha
000pOTE THTYIBLHOrO JMCTa (NMPH OTCYTCTBHH THTYILHOTO JIHCTA — Ha TEpPBO
CTPaHHIIC TEKCTA MOJ 3arjiaBueM), Ha 17-if CTpaHHIle MO/l TEKCTOM B JIEBOM HHIKHEM
yrily u Ha 000poTe Kakaoro mnpuiaoxenus. Ha Gpoumopax H xkypHanax LITEeMIels
CTaBHMTCS TOJILKO Ha 00JI0MKKE WIIM Ha NEPBOi CTPAHHLIE TEKCTA.



CocraB OCHOBHOro (oHna (PMKCHpYeTCs B KapTOYHOM ai()aBHTHOM Karajiore, B
SNEKTPOHHOH 6a3e AaHHBIX GHOIHOTEKH.

43.2. Yuer u olpaborka creumanuzupoBaHHoro ¢ouaa. Creumain3upoBaHHBIH
(hOH yIHTHIBAETCA M XPAHUTCA OTACIBHO OT OCHOBHOrO 6uGmoTeuHoro (oxza.
Yuer [OKYMEHTOB CHELMATH3UPOBAHHOTO (OHAA, KAK MHOTOIK3EMILIAPHOM
JIMTEPATyphl, OCYIIECTBIAETCS TIPYNNOBbIM cnocobom M oTpaxaercs B «Knure
CYMMapHOTo y4era yueOHOoro (oHaa» u B KApTOTEKE PErHCTPALHOHHBIX KapPTOU4EK.

Ha kaxa0e HaMMEHOBAHHE NOKYMEHTOB CHELHAIW3HMPOBAHHOrO (oHIa 3aBOAWTCH
OoTHaenbHAs yderHas kaprouka. Kaproukm ¢ Oubmmorpaduyeckum onmcaHHeM
H3/IaHHA Y4eOHMKOB PacCTaBIfAIOTCA B YUYETHYK) KapTOTEKy MO Kjaccam, a BHYTPH
K1accoB — mo andasury (amuamii aBTOpoB WM 3arnaBuil. [lns koHTpoOns 3a
COXPaHHOCTBIO YYETHBIX KapTOYEK OHM PErHCTPUPYIOTCA B «)KypHaie perucrpaunu
YUYETHBIX KapTO4YeK Y4eOHUKOBY.

Texunueckas 06paboTka JOKYMEHTOB NPeyCMaTPHBAET CIIEAYIOIIHE ONEPALIHH:

- NPOCTABICHHE HA KaXIOM JOKyMeHTe mrremnens Oubnuorekn B
COOTBETCTBHH C MMYHKTOM 4.3.1 HACTOAIIETO MOJIOKEHHS,

B YCTAQHOBJICHUE CPEACTB 3AIIMThI OT YTPaThl (MArHHTHLIA JATYHK, PaJHO-YHIl,
HHOH BHJI MADKUPOBKH);

B H3rOTOBJICHHE W NMPUKPEIUVICHHE K JOKYMEHTY nacrnopra y4eGHuka. [Tacopr
y4eOHHKa MPHUKIEHBACTCA HA MOCHEAHEH CTpaHWue y4eOHHMKA. 3amoMHACTCA MPH
BbLIA4€ YHTATEIIO.

Y4er CcrnenManu3dpoBaHHOro (OHAA NpeJyCMaTpUBAaET OTPAXKEHHE €r0 COCTaBa B
cnpaBouHO-Oubuorpadpuueckom anmapare 6MGIHOTEKH, B TOM YHCIE B 2JIEKTPOHHOM
Oase IaHHBIX.

4.4. BuiOniTHe 10KyMeHTOB GuGnuoTeuHoro (hoxxa.

44.1. IlpuuuHbl, MO KOTOPBIM HOKYMEHT MOXKeT ObITh BBIBEIEH W3 COCTaBa
Oubnuoreynoro (oHAa, BKIIOYAIOT B TOM YHCIAE BETXOCTh, JE(EKTHOCTD,
yCTapelnocTh Mo COoAepiKaHuio, yrpary. Uckimouenne gokymeHnrta w3 6ubiMoreqHoro
¢onma mpoBOAMTCH HA OCHOBAaHMM aHaiM3a cocraBa OuOMMoTeuHOro (onza u
PEe3yJIbTaTOB €TI0 MPOBEPKH.

442 Tloa BETXOCTbIO JOKYMEHTa MOHHMAIOT PE3yJbTAaT €CTECTBEHHOrO CTapeHHs
WK QHU3MIECKOro U3HOCA JOKYMEHTA.

4.4.3. [Ton neeKTHOCTHIO JOKYMEHTa MOHUMAIOT YaCTHYHYIO WIIM TOJHYIO YTpary
IKCIUTYATAIMOHHBIX KAYECTB JOKYMEHTA B PE3y/IbTATE BHEITHErO BO3ACHCTBHA.

444. llox ycrapenocTei0 MO COACPKAHMIO TMOHMMAIOT MMOTEPI) AKTYANbHOCTH
TEMATHKH, MOATBEPKAACMYIO OTCYTCTBHEM cripoca YUTATEIICH,
HEBOCTPEOOBAHHOCTBIO B MEPEPACIIPEACICHHN W PEaTH3aLINH.

4.4.5. Tloa yrparoit J0KyMEHTa MOHHMAIOT €r0 OTCYTCTBHE B (hoHAe GHOIHOTEKH 1O
NpHYHHAM [OTEPH, XHINEHHA, GeACTBHI CTHXHHHOrO, TEXHOTEHHOTO (B TOM YHCIE
XaKEPCKOM araki H  HEBOCCTAHOBHMOI0 ¢60st 3/1eKTPOHHOr0  000OpyIOBaHUS) WIIH
COLIHA/IbHOIO XapakTepa, M0 HEYCTAHOB/ICHHOMH NPUYHHE,



4.4.6. [Ipouecc HCKIIOUEHHS JOKYMEHTOB W3 (poHAa GUGIHOTEKH OCYIIECTBIAETCA B
COOTBETCTBHH ¢ [TopaakoM yuera JOKYMEHTOB, BXOAAUIMX B COCTaB GHOIHOTEYHOrO
(onza, yrBepKAEHHBIM NpHKa3oM MUHKYIBTYpHI Poccun ot 08.10.2012 Ne 1077.
4.4.7. BoibbiTHE 10KYMEHTOB OMOIMOTEUHOr0 (HOHAA MPOM3BOAMTCS B PE3yIbTaTe MX
CIHCAHHA KOMMCCHEH, CO3JaHHON PYKOBOAMTENEM 00pa3oBaTeIbHON OpraHu3aluy.
4.4.8. YTwim3auua COHCAHHBIX JOKYMEHTOB GHGIHOTEYHOro (hJOHIA MPOU3BOAMTCS B
COOTBETCTBHH C 3aKOHOAATENLCTBOM Poccuiickoii Meaepammn.

5. llposepka 1okymenToB Gubinoreunoro gonaa
5.1. B uensx oCymECTBIECHHS KOHTPONS 3a COJACP)KAHHEM LIKOJIBHOro (onaa
NUTEPaTyphl HA OTCYTCTBHE MATEPHAIOB M JIMTEPATYPbl SKTCPEMHCTCKOIO XapakTepa,
KOMHCCHs, Ha3Ha4Y€HHas  pyKoBOAMTENEM  00pa3oBaTe/JbHOW  OpraHH3aLHH,
€KEMECAYHO TIPOBOIMT CBEPKY HMerommuxcs B (onae GHOIHMOTEKH N0KYMEHTOB C
«DenepalbHLIM CITUCKOM YKCTPEMHUCTCKHX MaTepHANIOB).
5.2. BHennaHoBas NpoBepKa JAOKYMEHTOB GUGIHOTEYHOro (hpoHAa NMPOM3BOAMTCH B
00A3aTe/IbHOM MOPSJIKE:
. MPH  BBISBICHHM (AKTOB XHMINCHHMA, 3M0YNOTPeONCHHS WIM  TOpPYH
JAOKYMEHTOB,
. B Cllydae CTHXMHHOrO O€ACTBHMS, noXapa WIH JPYrdX 4Ype3Bbl4aiHbIX
CHTYalH#, BHI3BAHHBIX IKCTPEMATHHBIMH YCIOBUAMH,
. NpPH PEOpraHU3aliK WIH JIMKBHIAIHK 00pa3oBaTe/IbHON OpraHu3aluH.
5.3. I1o uroram npoBepkH GUGIHOTEKAPh COCTABNIAET AKT, NOITUCLIBACT W XPAHHT €ro
B OMO/IHOTEKE B T€UEHHE CPOKA, YCTAHOBICHHOrO HOMEHKIAaTypoi aein. Eciu kakue-
TO JOKYMEHTBI OTCYTCTBYIOT TI0 HEYCTAHOBJICHHOM NpUYMHE, TO K akKTy
NPHKJIAbIBACTCS WX CITHCOK, B KOTOPOM (HKCHPYIOTCH CBEJICHHMS O KOJIHYECTBE
JOKYMEHTOB OHONHOTEYHOr0 (POHAA B HAIMYMH M KOJIHYECTBE OTCYTCTBYHOLIMX
JOKYMEHTOB, B TOM WYHC/IE€ [0 HEYCTAaHOBICHHOH mnpuuHHe. B akte TaKkke
YKa3bIBaCTCs HOMED M JiaTa aKkTa NnpeibUlyHIeH MPOBEPKH.
5.4. Ilpu BBISBICHMH B MPOLIECCE MPOBEPKH (POHAA OTCYTCTBYIOLMX AOKYMEHTOB M
HEBO3MOMKHOCTH  YCTAHOBIICHMA BHHOBHbIX JHLl YOBITKM 10  HEAOCTAYaM
CITHCBHIBAIOTCH B COOTBETCTBHH C JIEHCTBYIOIIMM 3aKOHOJATENBCTBOM,



